Bulk Upload and Bulk Download
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Bulk Upload Folders

1. Goto the Application Library

2. Click on Bulk Upload and a window will open
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3. Open Windows Explorer, then select all the folders and drag them to the Virto Upload window.
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4. Click Upload and in the Please confirm box click OK.
Virto Upload {ver. 8.03.5)

o
=
¥ Edit all D Overwrite
File name File size
N App1 26.2 KB & M
> App2 26.2 KB & M
> 1 App3 26.2 KB P
> [ App4 26.2 KB P
> App5 26.2 KB &£ M
> [ Appb 262 KB £
Please confirm pe

Are you sure you want to upload...?
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5. Once completed you will see this confirmation, then you can click on the X to close the window:

Virte Upload {ver. 3.0.3.5)
x=1]
O O Upload Edit a D Overwrite
Log data
Cperation completed, detailed report is provided below:
MName Status
Appl " Created
[ /app1/test1.pdf < Uploaded
Appd " Created
[ /App2/test2.pdf < Uploaded
App3 < Created
[ /App3/test3.pdf < Uploaded
Appd < Created
[ /Appd/testd. pdf < Uploaded
App5 " Created
[ /App5/test5.pdf < Uploaded
Appb " Created
[ /App6/testd.pdf < Uploaded
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Bulk Download

1. Select the files or folders you want to download, then click on Bulk Download

@new A upoad L sync More v # BulkUpload ¥ Bulk Download
All Documents ... Find a file L
v [ Name Modified Modified By

App1 == 3 minutes ago | chantal.keays@nserc-crsng.gc.ca
App2 == 3 minutes ago | chantal.keays@nserc-crsng.gc.ca
App3 == 3 minutes ago chantal.keays@nserc-crsng.gc.ca
App4 == 3 minutes age | chantal.keays@nserc-crsng.gc.ca

App5 == 3 minutes ago | chantal keays@nserc-crsng.gc.ca

App6 == 3 minutes ago | chantal.keays@nserc-crsng.gc.ca

Drag files here to upload
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2. You will see at the top right of the browser that it has downloaded the files into a .Zip file.

Note: Please allow time for the file to be created. Depending on how many files you selected it will take a few minutes
please don’t click a second time.

Downloads

B OneDrive_6_2026-06-03.zip

3. You can then extract the files/folder to the location you want them.
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